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What do credit/debit card processors do?

Credit card processors make it possible for businesses to accept credit/debit card payments and
other forms of electronic payments. The payment processing company securely transmits the
payment data for instant verification and approval of the sale. Over the next 24 to 48 hours, the funds
are deposited into the business’ bank account.

Can Home & School Associations accept credit/debit card payments?

If a Home & School Association wishes to accept credit/debit card payments for its
fundraisers/events, it will need to use a credit card processing company (ie Square, Clover, Stripe,
Paypal). Processing fees charged by these companies should be considered.

It should be motioned in a meeting, and appoint executives to be on the account.

This should be motioned annually, that the association would like to continue with this company and
update the executives on the account.

What information do you use to open an account:

Use the Association Name, NOT OFHSA

Association Bank account

Association Bylaws (if asked)

All Association executive members should have access to the account

OFHSA guidelines for using payment processing companies:

» ALL Association signing authorities must have access to the account

» records of each transaction must be kept with the Association financial records, and shared with
the general membership during finance reports at general meetings

 funds collected through the payment processing company must be deposited into the
Association bank account

« if the payment processing company offers use of a card to access funds collected, Associations
cannot use this method

« Associations cannot apply for loans through payment processing companies

www.ofhsa.ca ® info@ofhsa.ca € 57 Stuart St Hamilton ON L8L1B5 (B 905-308-9563



